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Calling all early risers!  


Are you a confident, personable, reliable individual with a strong administrative background?  If so, then this role might be for you!





We are seeking to appoint an enthusiastic Cover and Medical Officer who will be responsible for arranging the daily supply cover for teaching staff who are absent, as well as supporting students with their medical needs.  Ideally you will be experienced (not essential), and be organised and pro-active, liaising with agencies, staff, students and parents.  





You must be proficient in the use of I.T. systems such as Word.  Being familiar with SIMS would be desirable but not essential.





St Bernard’s High School is a vibrant Catholic girl’s school from Years 7-11 with a co-educational mixed Sixth Form.  Our school is ranked one of the top schools in Southend, and we are in the top 20% of schools across the country for our progress with students and our outcomes.  It is a warm and welcoming school where our Catholic values underpin our day to day life.





All new staff are supported within the positive ethos of this happy and high performing school, and to this end all staff complete an applicable induction training programme. The community at St Bernard’s welcome applications from people of all faiths or none.





Please complete a non-teaching application form which can be found on our website under School Information/Vacancies, and email it to � HYPERLINK "mailto:recruitment@stbernards.southend.sch.uk" �recruitment@stbernards.southend.sch.uk�.  


Please note that CVs will not be accepted. 





Closing Date: Monday 31 March 2025, 9.00am  


Interviews: tbc





We do reserve the right to close this advertisement early if we receive a high volume of suitable applications.





The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share in this commitment.











COVER AND MEDICAL OFFICER


Full-time (Term Time plus one week) – Start February 2024





Salary Scale: 9 – 12 (£26,409 – £27,711, 


pro-rata actual salary £23,198 – £24,341)


Working hours – 7.00am to 3.00pm











